Telephone: 01394 282086 TOWN HALL

Fax: 01394 285920 FELIXSTOWE
email: enquiries@felixstowe.gov.uk SUFFOLK
9 am to 4 pm Mondays to Fridays IP11 2AG

TOWN COUNCIL

TO ALL TOWN COUNCILLORS

Clir C Franklin (Mayor of Felixstowe) Clir S Harkin

Clir D Aitchison (Deputy Mayor) Clir M James

Clir N Barber Clir M Morris

Clir S Bennett Clir B Price

Clir S Bird Clir D Rowe

Clir J Candy Clir M Sharman
Clir M Deacon Clir W Underwood
Clir A Folley Clir S Wiles

You are hereby summoned to attend the ORDINARY meeting of the FELIXSTOWE
TOWN COUNCIL to be held at the FELIXSTOWE TOWN HALL on Wednesday 3
September 2025 at 7.30pm.

Public Attendance

Meetings of the Town Council and its Committees are open to the press and public
who are welcome to attend. Members of the public are invited to make
representations or put questions to meeting during the public session.

There is a limit to the number of public attending in-person. If you wish to attend in
person, please email townclerk@felixstowe.qov.uk to confirm capacity.

To join the meeting please follow this link:
https://lus02web.zoom.us/j/87878734022

Alternatively, you may join via the meeting ID 878 7873 4022 or over the telephone
by calling 0131 460 1196.

Our online meeting guidance can be found here: https://felixstowe.gov.uk/wp-
content/uploads/2022/02/Remote-Meeting-Guidelines.pdf

Council has a duty to pay due regard to preventing crime and disorder and to
conserve biodiversity in its decision-making and Members are reminded to consider
the Council’s commitment to climate action.

( The Council kindly asks that anyone planning to attend the meeting in-person
to consider car-sharing or low-carbon modes of transport to the Town Hall.

Ash Tadjrishi
Town Clerk
29 August 2025

LOCAL COUNCIL
AWARD SCHEME

"QUALITY GOLD
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Moment of Reflection: Rev’d Helen Rengert, St. John’s Church, Felixstowe

AGENDA

1. Public Question Time
Up to 15 minutes is set aside to allow members of the public (up to three
minutes each) to make representations or put questions to the Council on any
matter relating to the town of Felixstowe.

2. Apologies for Absence and Dispensation Request
To receive any apologies for absence and consider approving a dispensation
for Councillor Margaret Morris. (Page 4)

3. Declarations of Interest
To receive any declarations of interest and to consider requests for
dispensations from Members on matters in which they have a disclosable
pecuniary interest, other registerable or non-registerable interest.

4. Questions to the Mayor
For the Mayor to respond to questions from Members, in accordance with
Standing Order 26.

5. Confirmation of Council Minutes
To confirm the minutes of the Council Meeting held on Wednesday 18 June
2025 and the Extraordinary Council Meeting held on Tuesday 29 July 2025 as
true records. (Pages 5-13)

6. Mayor’s Announcements
To receive such communications as the Mayor may wish to lay before Council.

(Page 14)
7. Minutes of Committee Meetings

To receive and adopt the Minutes of the following meetings:

a) Planning & Environment Committee 25 June 2025 (Pages 15-18)
b) Planning & Environment Committee 9 July 2025 (Pages 19-22)
c) Assets & Services Committee 9 July 2025 (Pages 23-26)
d) Planning & Environment Committee 23 July 2025 (Pages 27-29)
e) Planning & Environment Committee 6 August 2025 (Pages 30-31)
f) Planning & Environment Committee 27 August 2025 (Pages 32-34)

8. Reports from Members appointed to Outside Bodies

Members appointed to represent the Town Council on outside bodies who wish
tfo present a report to Council are requested to provide a written report to the
Clerk at least two days prior to the meeting.

9. Local Policing Matters: Inspector Colin Clack
To welcome Inspector Colin Clack, Suffolk Constabulary, and receive an
update on local policing matters. (Verbal Report)

Felixstowe Town Council (2025/26) Ordinary Council — Agenda Page 2



10.

1.

12.

13.

14.

15.

Civility and Respect Pledge
To consider making the Civility and Respect Pledge on the NALC website.
(Pages 35-36)
CIL Working Group Report
To receive and consider a report from the CIL Working Group.
(Pages 37-39)
Accounts for Payment
To confirm and approve the payments of accounts since the previous meeting

as follows: (Schedules attached at Appendix A)
Date Voucher Nos. Total Payment
16/06/2025 103 — 126 £30,646.86
30/06/2025 127 — 142 £62,980.86
15/07/2025 143 — 154 £2,945.91
31/07/2025 155 - 171 £58,853.89
12/08/2025 172 - 187 £21,770.48
29/08/2025 188 — 200 £62,521.10
TOTAL £239,719.10

Exclusion of Press and Public

In accordance with the Public Bodies (Admissions to Meetings) Act 1960, the
Council is requested to resolve that the press and public be excluded for the
next item of business on the grounds that it may involve the likely disclosure of
exempt information as defined in Part 1 of Schedule 12A of the Local
Government Act 1972.

Felixstowe Palace Cinema
To receive a report on the Felixstowe Palace Cinema and consider any actions
the Council deems appropriate. (Confidential Report Attached)

Closure
To close proceedings and note that the next Ordinary Council Meeting will be at
7.30pm on Wednesday 5 November 2025.
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AGENDA ITEM 2: DISPENSATION FOR NON-ATTENDANCE —
COUNCILLOR MARGARET MORRIS

Under Section 85(1) of the Local Government Act 1972, a councillor who “fails
throughout a period of six consecutive months from the date of their last attendance
to attend any meeting of the authority, they shall, unless the failure was due to some
reason approved by the authority before the expiry of that period, cease to be a
member of the authority.”

Councillor Margaret Morris last attended a meeting of the Council on 23 April 2025
(Planning & Environment Committee). Due to ongoing ill health, Clir Morris has been
unable to attend subsequent meetings and may be unable to do so before 22
October 2025, being six months from the date of her last attendance.

In order to prevent automatic disqualification under Section 85(1), Council must
approve the reason for non-attendance prior to the expiry of the six-month period.
Any dispensation should specify the reason and be time-limited.

Guidance from the Local Government Association and the National Association of
Local Councils (NALC) recommends that councils apply Section 85 with discretion
and compassion, particularly in cases of illness. A resolution to grant a dispensation
ensures compliance with legislation, provides clarity, and supports the wellbeing of
elected members.

It is proposed that Council approve Clir Morris’s absence from meetings on health
grounds and grant a dispensation under Section 85(1) of the Local Government Act
1972 until the Ordinary Council Meeting scheduled for 14 January 2026, with the
matter to be reviewed at or before that date.

It is therefore recommended that:

i. Inaccordance with Section 85(1) of the Local Government Act 1972, the
absence of Councillor Margaret Morris from meetings be approved on
the grounds of ill health; and

ii. This approval remain in place until the Ordinary Meeting of Full Council

on 14 January 2026, with the matter to be reviewed at or before that
date.

Felixstowe Town Council (2025/26) Ordinary Council — Agenda Page 4



AGENDA ITEM 5: CONFIRMATION OF COUNCIL MINUTES

MINUTES of the ORDINARY COUNCIL meeting held at Felixstowe Town Hall on
Wednesday 18 June 2025 at 7.30pm

PRESENT: CliIr C Franklin (Mayor) Clir A Folley
ClIr S Bennett ClIr S Harkin
Clir S Bird Clir M James
Clir J Candy Clir D Rowe
Clir M Deacon Clir W Underwood

OFFICERS: Mr A Tadjrishi (Town Clerk)
Mrs D Frost (Deputy Town Clerk)

IN ATTENDANCE: 6 members of the public (in person)
5 members of the Public (via Zoom).

MOMENT OF REFLECTION

The meeting was preceded by a moment of reflection from Rev’d Enid Pow, Saint
Philips Church, Felixstowe

64. PUBLIC QUESTION TIME

Council heard from members of the public on the issue of parking on Undercliff
Road East, in particular how this affected owners of smaller campervans which
took up no more space than a standard motor vehicle. At the direction of the
Mayor, Members outlined the background to the Town Council’s
recommendation which had resulted in the Experimental Traffic Order.

Members of the public were advised that, once the Experimental Traffic
Regulation Order comes into force from 7 July, any person may object to the
provisions of the Order or make representations during the six-month
consultation period.

Representations should be made in writing to Suffolk County Legal Services,
Suffolk County Council, Endeavour House, 8 Russell Road, Ipswich, IP1 2BX,
or emailed to rhea.phillip@suffolk.gov.uk, by 11 January 2026. Representations
must state the grounds on which they are made and may be publicly
accessible.

65. APOLOGIES FOR ABSENCE

Apologies for absence were received from Clir D Aitchison, Clir N Barber,
Clir M Morris, Clir B Price, Clir M Sharman and Clir S Wiles.

66. DECLARATIONS OF INTEREST

The following Other Registerable Interests, to which no matters on the agenda
were directly related, were noted:
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67.

68.

69.

Member(s) m;nute Nature of Interest
Clir S Bird All Other registerable interest (as Members of
Clir S Bennett Suffolk County Council)
Clir S Bennett
Clir J Candy All Other registerable interest (as Members of
Clir M Deacon East Suffolk Council)
Clir A Folley
. Other registerable interest (as an
Clir S Harkin Al employee of East Suffolk Council)

Members were advised that, should any matters arise in the meeting that
directly relate to any of their interests, they should make appropriate
declarations at that time.

QUESTIONS TO THE MAYOR

None.

CONFIRMATION OF COUNCIL MINUTES

It was RESOLVED that the Minutes of the Annual Council Meeting held on
21 May 2025 be signed by the Mayor as a true record and adopted by the
Council.

MAYOR’S ANNOUNCEMENTS

The Mayor reported on recent engagements, including the 4" Felixstowe
Environment Awards; setting off the 300 Felixstowe Parkrun; and an enjoyable
visit to Landguard Fort to receive pennants under Project Wave and Beach of
Dreams.

The Mayor also shared highlights from a visit to Wesel for the opening of the
Rheinbad facility, which features multiple swimming pools and a variety of
saunas. Other engagements included the Felixstowe in Flower launch
(relocated behind Sainsbury’s due to weather), the Interaction Exhibition at
Hamilton MAS, and the Orwell District Scouts AGM at Hallowtree.

The Mayor reminded Council of upcoming events: Suffolk Day flag-raising at
11am and Suffolk Remembers at 9pm on Saturday 21 June, followed by the
Civic Service at St John’s Church at 3pm on Sunday.

It was RESOLVED that the Mayor’s communications be noted.
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70.

71.

72.

MINUTES OF COMMITTEE MEETINGS

It was RESOLVED that the Minutes of the following meetings be received
and, subject to their accuracy being confirmed by those committees,
adopted:

a) Planning & Environment Committee 28 May 2025
b) Finance & Governance Committee 4 June 2025
c¢) Planning & Environment Committee 15 May 2025
d) Civic & Community Committee 11 June 2025

REPORTS FROM MEMBERS APPOINTED TO OUTSIDE BODIES

Council received a report from ClIr A Folley, Town Council representative to the
Felixstowe Chamber of Commerce.

Council thanked ClIr Folley for her report.

RESOLVED that the outside body report on the Felixstowe Chamber of
Commerce be noted.

NEIGHBOURHOOD PLAN FEASIBILITY WORKING GROUP — REPORT
AND RECOMMENDATIONS

The Mayor invited ClIr S Bird, Chairman of the Planning & Environment
Committee and the Neighbourhood Plan Feasibility Working Group, to present
the Group’s report and recommendations.

Clir Bird outlined the key points from the report and highlighted the recent
Government announcement to withdraw national funding support for
Neighbourhood Plans. Members expressed disappointment at this
development, noting that such funding has historically been instrumental in
supporting communities to undertake meaningful local planning work.

It was acknowledged that there remains interest in the potential development of
a Neighbourhood Plan for Felixstowe. However, Members agreed that
progressing at this time would not be prudent given the removal of external
funding, the level of resource commitment required, and the competing
strategic priorities currently facing the Council.

Council emphasised that any future plan would need a clearly defined purpose,
be shaped by the community, and be deliverable within realistic parameters. To
this end, it was considered essential to first explore whether a coherent

strategic vision could be identified which would justify the commitment required.

Council supported the recommendations of the Planning & Environment
Committee that the Neighbourhood Plan Feasibility Working Group reconvene
in the autumn, following a facilitated workshop for all Members. This session
will focus on exploring long-term service delivery and asset priorities—
particularly in the context of the expected reorganisation of local government—
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73.

74,

and provide an opportunity to consider what might constitute an appropriate
overarching theme or vision for a Neighbourhood Plan.

Members also welcomed proposals for light-touch community engagement to
gauge wider interest and themes, which will be promoted through the Autumn
edition of the Council’s magazine.

It was RESOLVED that:

i. the interim report of the Neighbourhood Plan Feasibility Working
Group, as presented to the Planning & Environment Committee be
noted;

ii. the development of a Neighbourhood Plan be supported subject
to the conditions detailed in the report;

iii. the Neighbourhood Plan Feasibility Working Group should
reconvene in Autumn 2025 to review progress in light of planning
and governance developments; and,

iv. Support be given to the preparatory work proposed, including a
Councillor workshop and light-touch community engagement to
help inform the potential scope of a future plan.

INTERNAL AUDIT REPORT: FULL YEAR 2024/25

Council considered the final Internal Audit Report for the year 1 April — 31
March 2025 as presented.

It was RESOLVED that:

i. it be noted that there were no significant actions arising from the
final Internal Audit Report for the Financial Year 2024/25 and,
therefore, no action plan is required to be submitted with the
Annual Return 2024/25 to the External Auditor.

ANNUAL GOVERNANCE STATEMENT AND ANNUAL RETURN 2024/25

Council considered the Accounts, Annual Governance Statement and Annual
Return for the Financial Year 2024/25 as presented. Council paid thanks to the
Town Clerk, Deputy Town Clerk and the Financial Administration Assistant for
their hard work and were advised that the Notice of Public Rights and Publication
of unaudited Annual Governance & Accountability Return notice would be
displayed on the Town Hall noticeboard and on the Town Council Website in
accordance with the statutory requirements.

It was RESOLVED that:

i. the Annual Return for the financial year ended 31 March 2025
(Section 1 — Annual Governance Statement) be approved and the
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Mayor and Town Clerk be authorised to sign the declaration on
behalf of Felixstowe Town Council;

ii. the Annual Return for the financial year ended 31 March 2025
(Section 2 — Accounting Statements) as signed by the Town Clerk,
as the Council’s Responsible Finance Officer be approved, and
the Mayor be authorised to sign the declaration on behalf of
Felixstowe Town Council; and,

iii. it be noted that there were no actions arising from the final
Internal Audit Report for the Financial Year 2024/25 and, therefore,
no action plan was required to be submitted with the Annual
Return 2024/25 to the External Auditor.

75. REVIEW OF INTERNAL AUDIT EFFECTIVENESS 2025/26

Council reviewed the effectiveness of its internal audit arrangements.
It was RESOLVED that:

i. having reviewed the effectiveness of its internal audit, it be
recorded that Council considers the arrangements to be effective;
and,

ii. in being satisfied of the independence and competence of the
auditors appointed by Suffolk Association of Local Councils;
SALC be appointed to continue as the Council’s internal auditor,
undertaking a half-yearly and year-end audit on the basis of
Section 4 of the “Accountability and Governance Practitioner’s
Guide 2024”.

76. STATEMENT OF INTERNAL CONTROL 2025/26

Council received the Statement of Internal Control for the year end 31 March
2026 as reviewed and recommended by the Finance & Governance
Committee.

It was RESOLVED that the Internal Control Statement for the year 2025/26
be adopted.

77. ANNUAL REPORT 2024/25

Council considered the Annual Report for the year 2024/25 as presented.

Clir Bird expressed thanks to the Planning & Environment Committee Members
for their commitment to that element of the Council’s work being thorough and
consistent.

Members commented that the Annual Report struck the right balance between
brevity and interest.
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78.

79.

80.

In response to a query about distribution, the Clerk confirmed that a summary
had been included in the Council’'s summer magazine, delivered to
approximately 11,000 IP11 households. Hard copies would also be made
available at the Town Hall and library, and a digital version published on the
Council’'s website.

Members thanked the Town Hall officers and Council staff for their work in
producing the report.

It was RESOLVED that the Annual Report for the Municipal Year 2024/25
be adopted.

COUNCIL INVESTMENTS

Council considered options for reinvestment following the maturity of a one-
year fixed-rate bond with Close Brothers.

Delegated authority was granted to the Finance & Governance Committee to
review additional investment opportunities and manage transfers between
accounts in accordance with the Council’s Investment Policy.

It was RESOLVED that :

i £500,000 be reinvested in a one year fixed rate bond with Close
Brothers upon the maturity of the existing bond on 22 July 2025;

ii. delegated authority be given to the Finance & Governance
Committee to consider and decide upon the further investment of up
to £250,000 in a suitable 1-Year fixed-term bond at its October 2025
meeting; and,

iii. delegated authority be given to the Finance & Governance

Committee to consider and decide on any appropriate transfers
between the Barclays Business Tracker Account and the Nationwide
35-Day Saver Account, in line with the Council’s Investment Policy
and Strategy.

ACCOUNTS FOR PAYMENT

It was RESOLVED that the schedule and payment of accounts be received
and approved as follows:

Date Voucher Nos. Total Payment
13/05/2025 81 -102 £66,304.00
TOTAL £66,304.00

CLOSURE

The meeting was closed at 8.36pm. It was noted that the next Ordinary Meeting
was scheduled for 3 September 2025 at 7.30pm.
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MINUTES of the EXTRAORDINARY COUNCIL meeting held at Felixstowe
Town Hall on Tuesday 29 July 2025 at 6.00pm

PRESENT: Clir C Franklin (Mayor) Clir S Harkin
Clir D Aitchison Clir M James
Clir N Barber (to item #54) Clir B Price
Clir S Bennett Clir D Rowe
Clir S Bird Clir M Sharman
Clir J Candy Clir W Underwood
Clir M Deacon Clir S Wiles
Clir A Folley

OFFICERS: Mr A Tadjrishi (Town Clerk)
Mrs J Smith (Assets & Services Officer)

IN ATTENDANCE: 6 members of the public (in person)
5 members of the Public (via Zoom).

115. PUBLIC QUESTION TIME

Council heard from members of the public concerned about the potential loss of
the cinema to redevelopment, the loss of a secular meeting space, and the
potential loss of a key cultural and commercial leisure venue in the town.

Members of the public raised the need for public community space, the
opportunity for young people and adults to engage in cultural and educational
spaces.

116. APOLOGIES FOR ABSENCE

Apologies for absence were received from Clir M Morris.

117. DECLARATIONS OF INTEREST

The following Other Registerable Interests, to which no matters on the agenda
were directly related, were noted:

Member(s) I\Nllcl)nute Nature of Interest
Clir S Bird All Other registerable interest (as Members of
Clir S Bennett Suffolk County Council)
Clir S Bennett
Clir J Candy All Other registerable interest (as Members of
Clir M Deacon East Suffolk Council)
Clir A Folley
: Other registerable interest (as an
Clir S Harkin Al employee of East Suffolk Council)
Clir A Folley All Other registerable interest (as a Member
Clir W Underwood of the organisation)
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118.

119.

Members were advised that, should any matters arise in the meeting that
directly relate to any of their interests, they should make appropriate
declarations at that time.

EXCLUSION OF PUBLIC AND PRESS

Council considered whether to exclude the press and public for the next item of
business.

Some Members felt that discussion should take place in public to ensure
transparency, particularly given the community interest in the future of the
building.

Others highlighted the likelihood that commercial and financially sensitive
matters would arise during the discussion. It was noted that reference to
confidential information, including financial figures and negotiations, would
make a closed session appropriate under statutory provisions.

The Town Clerk advised that, while some general aspects of the matter could
reasonably be discussed in public, the associated report included commercially
sensitive details. To protect the integrity of any future negotiations and respect
the confidentiality of third-party information, the Clerk recommended moving
into a closed session. It was further proposed that Council could return to public
session following the discussion to summarise the decision taken.

Council agreed that, in accord with the Public Bodies (Admissions to Meetings)
Act 1960 s.1 (2), due to the confidential nature of the business which was to be
transacted, it was advisable that the press and public be temporarily excluded.

It was RESOLVED that the Press and Public be excluded and instructed to
withdraw.

FELIXSTOWE PALACE CINEMA

Council considered a detailed report from the Town Clerk regarding the
opportunity to purchase the Felixstowe Palace Cinema.

The Town Clerk provided updates from initial due diligence, discussions with
the vendor’s agent, and consultations with key potential stakeholders including
East Suffolk Council. Members noted the strategic potential of acquiring the
cinema to deliver community, cultural, and economic benefits.

Members acknowledged the lack of comparable public venues in the town and
saw potential for regeneration, community use, and cultural development. The
project was seen as a potential long-term investment for the benefit of
Felixstowe residents. While the building required substantial refurbishment, its
preservation was viewed by many as preferable to its potential conversion into
private dwellings.
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Others expressed caution, noting the financial risks and the Council’s duty to
safeguard public money. Questions were raised about the viability of cinema
operations, long-term maintenance, and management capacity. It was stressed
that the Council should not commit to an asset without full understanding of

costs,

liabilities, and operational plans.

At this point, 18:51pm, ClIr Barber left the meeting

All Members recognised no purchase decision was being made at this stage,
only due diligence. There was broad consensus that the Council had an
obligation to explore the opportunity seriously and with care.

Use of the Community Infrastructure Levy (CIL) was discussed as a possible
funding route for initial surveys and professional assessments. Members
stressed the need to ensure this project would not detract from existing
priorities and ongoing commitments.

After extensive debate, it was proposed that The Council should pursue further
exploration of the potential acquisition of the Palace Cinema.

It was RESOLVED that:

the Town Clerk, in consultation with the Mayor and Chair of the
Assets & Services Committee, engage with the vendor’s agent and
submit a non-binding expression of interest;

the necessary surveys, valuations and legal advice be
commissioned, up to a maximum budget of £25,000 to be met from
CIL;

a public statement be prepared to outline the Council’s decision to
undertake due diligence, ensuring it is presented as a collective
position of Felixstowe Town Council;

other funding options be explored, including the use of external
grant sources; and,

a full business case be brought back to Full Council in September
for consideration prior to any formal offer being made.

Following the confidential discussion, the meeting was reopened to the public
session. It was noted that no members of the public remained in attendance at

that point.

120. CLOSURE

The meeting was closed at 7.36pm.
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AGENDA ITEM 6: MAYORS ANNOUNCEMENTS

The following Mayoral (and other) Engagements have been undertaken since the

previous meeting:

19/06/2025 Rotary Club of Felixstowe Landguard Youth Event
21/06/2025 Suffolk Day - Town Hall Gardens

21/06/2025 Lions Club of Felixstowe Annual Charter Dinner
21/06/2025 Suffolk Remembers - St Elizabeth Hospice Spa Gardens
22/06/2025 Mayor’s Civic Service

23/06/2025 Wesel Committee Meeting

24/06/2025 Felixstowe School Year 11 Graduation Ceremony
25/06/2025 RAF Honington Annual Formal Reception

27-29/06/2025

Hanseatic Festival of Salzwedel

01/07/2025 SALC Celebrating 75" Anniversary and AGM

02/07/2025 Across the Borders (Concert)

03/07/2025 Opening of New Extension Haven Heath Surgery

09/07/2025 Fair Trade Chocolate Bar Launch Town Hall Steps

09/07/2025 Afternoon Tea - Langer Primary School

11/07/2025 Felixstowe Disability Pride Procession

18/07/2025 "Ground Naming Event" Ribbon Cutting Felixstowe Rugby Club

25-26/07/2025

Felixstowe Carnival

28/07/2025 Manna Pop up Shop

30/07/2025 Launch Memorial Tree Felixstowe Library

02/08/2025 Port of Felixstowe150th Anniversary - Family Fun Day
02/08/2025 Opening Event for the Suffolk Seal Rescue Unit
09/08/2025 Felixstowe Garden Club Annual Flower Show
09/08/2025 Felixstowe Hospital league of Friends Summer Bazaar
09/08/2025 Salzwedel Association Event

15/08/2025 Family Fun Day - Martello Park Tower

15/08/2025 VJ Day 80" Anniversary - War Memorial

16/08/2025 Felixstowe Loves Festival

24/08/2025 WAM Fest Felixstowe

29/08/2025 Felixstowe Hospital 116" Birthday Celebration
30/08/2025 Port of Felixstowe 150 Anniversary Family Day Event
30/08/2025 NCI Felixstowe - 30" Anniversary Family Fun Day
02/09/2025 A Celebration of Ministry Revd Helen Caroline Rengert
03/09/2025 Raising the Red Ensign Merchant Navy Day

Council is requested to note the Mayoral Engagements attended since the
previous meeting and any other announcements the Mayor may wish to lay

before Council.
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AGENDA ITEM 7: MINUTES OF COMMITTEES MEETINGS

MINUTES of a PLANNING & ENVIRONMENT COMMITTEE MEETING held at
TOWN HALL, Felixstowe, on Wednesday 25 June 2025 at 9.30am

PRESENT: Clir S Bird (Chair) Clir A Folley
Clir S Bennett Clir C Franklin (to item 88)
Clir J Candy Clir B Price

OFFICERS: Mrs D Frost (Deputy Town Clerk)
Mrs S Morrison (Planning Administration Assistant)

IN ATTENDANCE: 1 member of Public (in person)
2 members of the public (via Zoom)

81. PUBLIC QUESTION TIME

The Chair advised that he would invite members of the public to make their
representations immediately prior to the application being considered.

82. APOLOGIES FOR ABSENCE

Apologies for absence were received from Clir D Aitchison, Clir N Barber and
Clir M Morris.

83. DECLARATIONS OF INTEREST

The following Other Registerable Interests, to which no matters on the agenda
were directly related, were noted:

Member(s) Minute No. | Nature of Interest
Clir S Bennett Other registerable interests (as a Member of
Clir J Candy All :

East Suffolk Council)
Clir A Folley
Clir S Bennett Al Other registerable interests (as a Member of
Clir S Bird Suffolk County Council)

84. CONFIRMATION OF MINUTES

It was RESOLVED that the Minutes of the Planning & Environment
Committee meeting held on 11 June 2025 be confirmed as a true record.

85. PLANNING APPLICATIONS

Clir C Franklin left the meeting at 10.16 and returned at 10.18am just before decision
5a) was decided.
Committee considered the following planning applications received since
the last meeting and RESOLVED to submit the following recommendations
to East Suffolk Council:
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In relation to item A below, Mr. C Manning spoke about Beach Street needing
support from the Council, having spent five years setting it up. The stall
holders at Beach Street welcomed the parking facility but were anxious that
the food outlet customers would use their facilities so were requesting
toilets should be provided within the car park.

DC/25/1957/FUL | Use of land as car park together with an area for street
food venders and car wash facilities (temporary application for a period of

two years)
Land West Of Sea Road

Committee recommended APPROVAL. However, we have some
concerns. Firstly we would ask that any approval is conditioned for
2 years only as per the applicant’s request. Secondly in line with
the provisions of SCLP 9.1 concerning renewable energy we would
ask that there is no use of diesel generators for the proposed
vending vans. Additionally we would ask for the provision of toilet
facilities, for the use of staff and customers. Furthermore, we would
ask for the car park to be lit to facilitate safe use.

DC/25/1865/P3MA | Prior Notification - Change of use from Commercial,

Business and Service (Use Class E) to Dwellinghouses (Use Class C3) -

This Prior Approval application seeks the conversion of the first floorspace

at the application site to create four self-contained residential units under

Schedule 2, Part 3, Class MA of the GPDO 2015.

80-86 Hamilton Road And 47 Cobbold Road
Committee had NO OBJECTIONS to this proposal, however for the
benefit of the existing commercial premises on the ground floor, we
would ask that sound proofing is fitted at an early stage of the
conversion to minimise noise during the construction and conversion
phase. We note that there is no car parking provision for these
residential units but recognise that there is plentiful car parking
nearby.

DC/25/1386/0O0UT | Outline Application (All Matters Reserved) -
C | Construction of 1 No.1 bed dwelling
Land Adjacent To 132 Mill Lane

Committee recommended REFUSAL. Whilst we recognise that this
proposal is outline only and the drawings supplied are indicative
only, we believe that the provision of a 1 bed property on this
severed plot regardless of where on the plot the dwelling is located,
the proposed dwelling would have unacceptable overlooking from
numbers 130 and 128. Furthermore, number 130 would lose all rear
amenity space and have a boundary located only 1 m from its rear
elevation. We therefore feel that this proposal is contrary to SCLP
5.7 and SCLP 11.2 para a and e.
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DC/25/2107/FUL | Change of Use - conversion of Upper Floor of business
premises to provide a separate C3 flat; Ground Floor to remain as
commercial premises

71 Hamilton Road

Committee recommended APPROVAL. We strongly welcome this
application which will make use of unused premises and will provide
much needed residential accommodation. Furthermore we believe
that this conversion will enhance the presentation of this site in the
Conservation Area.

Committee took a 5 minute break at 11.02am.

The meeting resumed at 11.07am.

E DC/25/2103/FUL | Construction of a rear extension
14 Chaucer Road
Committee recommended APPROVAL.
F DC/25/2184/FUL | Cart Lodge, Side Porch and Front balcony
14 Foxgrove Gardens

Committee recommended APPROVAL. We recognise and strongly
welcome that no trees will be removed as part of the application and
measures will be taken during construction to protect tree root
structures.

DC/25/2150/FUL | Change of use of former Art Room (Use Class F1(b))
G to return to part of the existing dwelling (Use Class C3).
127 Undercliff Road West

Committee recommended APPROVAL.

DC/25/2322/ADN | Non-llluminated Advertisement Consent - Changing
H of WHSMITH brand to TG Jones. Like for Like replacements
64 Hamilton Road

Committee recommended APPROVAL.

DC/25/2269/TCA | 1no. Holm Oak (T1 on plan) - Fell
3 Northcliffe Court

Committee OBJECTED to this proposed felling. This is a significant
tree contributing to the views in the public realm, there is no evidence
provided that structural damage to the building is occurring and
superficial damage to a driveway is not sufficient reason or the felling
of a valuable and significant tree.
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DC/25/2277ITCA | 2no. Palm trees (T1 and T2 on plan) — Fell
4 Northcliffe Court

Committee OBJECTED to this proposed felling. There is no valid
reason given to the felling of these trees which is not diseased or
dying, furthermore, whilst they are in the rear garden of the property
they are highly visible from Maybush Lane and therefore, contribute
significantly to the vistas in the public realm. Additionally we
understand that this species absorbs significant amounts of CO2.

DC/25/2325/TCA | 1no. Scots pine (T1 on plan) - Side prune branches
overhanging gardens of 44 and 46 Tower Road by 2 metres
46 Tower Road

Committee had NO OBJECTION to the work proposed subject to the
guidance of the East Suffolk Council’s Arboricultural Officer.

86. PLANNING DECISIONS

87.

88.

RESOLVED the decisions on planning applications by East Suffolk Council
notified to the Town Council since the previous meeting be noted.

CORRESPONDENCE

The following was reported as correspondence:

a) CS 20135124 Proposed Base Station Upgrade Laurel Farm Felixstowe

b)

where the base station height 17.5m was to be replaced by 22.5m
Committee had no objection.

Active Travel England - Funded improvements for Walking and Cycling
in West Felixstowe covering 3 schools, SET Felix Primary School,
Grange Community Primary School and the Bridge School. The Report
on the Consultation has now been published on the Suffolk County
Council website.

Clir C Franklin left the meeting 11.56am.

c) Following notification from a member of the public with concerns

regarding intrusion into the former Marlborough Hotel site. It was
reported East Suffolk Council have recently surveyed the structure and
deemed it structurally sound but will now monitor the situation.

RESOLVED that the correspondence be noted.

CLOSURE

The meeting was closed at 12.04pm. It was noted that the next meeting was
scheduled to take place on Wednesday 9™ July 2025 at 9.30am.
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89.

90.

91.

92.

93.

MINUTES of a PLANNING & ENVIRONMENT COMMITTEE MEETING held at
TOWN HALL, Felixstowe, on Wednesday 9 July 2025 at 9.30am

PRESENT: Clir C Franklin (in the Chair)
Clir D Aitchison Clir J Candy
Clir N Barber Clir B Price

OFFICERS: Mr A Tadjrishi (Town Clerk)
Mrs S Morrison (Planning Administration Assistant)

IN ATTENDANCE: 2 member of Public (via Zoom)

In the absence of the Chair and Vice-Chair, it was proposed, seconded and
resolved that Clir C Franklin be the Chair of the meeting.

Clir Franklin in the Chair.

PUBLIC QUESTION TIME

None.

APOLOGIES FOR ABSENCE

Apologies for absence were received from Clir S Bird, Clir S Bennett, Clir M
Morris and Clir A Folley.

DECLARATIONS OF INTEREST

The following Other Registerable Interests, to which no matters on the agenda
were directly related, were noted:

Member(s) Minute No. | Nature of Interest

Other registerable interests (as a Member of

Clir J Candy Al East Suffolk Council)

CONFIRMATION OF MINUTES

It was RESOLVED that the Minutes of the Planning & Environment
Committee meeting held on 25 June 2025 be confirmed as a true record.

PLANNING APPLICATIONS

Committee considered the following planning applications received since
the last meeting and RESOLVED to submit the following recommendations
to East Suffolk Council:
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DC/25/0081/FUL | Replacement dwelling (self-build) and change of use
A | of land to garden
Deben View The Ferry

Committee recommended APPROVAL.

DC/25/2415/FUL | Front windows and rear steps (above 300mm)
2 Foxgrove Lane

Committee recommended APPROVAL.

DC/25/2350/FUL | Retrospective Application - Re-cladding and
replacement windows / doors and enlargement of balcony to the Riverside
C | building

Felixstowe Ferry Sailing Club The Ferry

Committee recommended APPROVAL.

DC/25/2377/ADI | Non/ llluminated Advertisement Consent - Installation
of replacement signs to include, 1x double sided post mounted pictorial
D | sign complete with 2x amenity boards, 1x fascia sign, 1x set of sign written
house name, 2x amenity boards and, 1x distress effect sign written text
The Grosvenor, 25-31 Ranelagh Road

Committee recommended APPROVAL and welcome the proposed
improvements, but would ask that the illumination of the sign be
turned off overnight.

DC/25/2211/FUL | Proposed single storey side extension to create games
E |room
58 Seaton Road

Committee recommended APPROVAL.

DC/25/1671/FUL | Replace existing windows and doors with UPVC
F | windows and doors.
The Chapel Maybush Lane

Committee recommended APPROVAL.

DC/25/1933/ADN| Non llluminated Advertisement - A traditional timber,
G hand painted, A-Board.
1 Bent Hill

Committee recommended APPROVAL, subject to the A board being
strictly placed within the area proposed in the plan.
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DC/25/2213/FUL | Retrospective Application - Resurface tiered rear
H garden middle and top tier with decking to refresh garden space
8 Blyford Way

Committee recommended REFUSAL due to the overall height of the
fence causing an unacceptable impact on residential amenity,
contrary to SCLP policy 11.2.

DC/25/1214/FUL | Construction of extension to rear of property
| encompassing single storey and two storey
1 Bredfield Close

Committee recommended REFUSAL. Whilst we accept that this
proposal has been designed so that there is no overlooking of
neighbours we recognise that this dwelling is one of four properties
that are small and on narrow plots. We believe that the proposal
represents unacceptable impact on residential amenity in terms of
outlook and is therefore contrary to SCLP policy 11.2 para. b) and in
terms of design is contrary 11.1 para. c) i, ii and iii.

DC/25/2405/TCA | 2no. Holm oak (T1 and T2 on plan) - Reduce height
by 3 metres and prune in sides by 1.5 to 2 metres. Remove lowest
branches to the trunk all round.

Saville Court Victoria Road

Committee OBJECTED with reservations about the extent of the
proposed works to these trees and requests that East Suffolk
Council’s Arboricultural Officer consider them for a TPO; with further
consideration be given to their appropriate future care and
management.

DC/25/2447/TCA | 1no. Cedar (1 on plan) - Fell 1no. Laburnum (2 on
K | plan) — Fell Conifers
11 High Beach

Committee had NO OBJECTION to the work proposed subject to the
guidance of the East Suffolk Council’s Arboricultural Officer.

DC/25/2489/TCA | 2no. Holm oak (T001 and T0O02 on plan) - Remove
the upright side stems growing from the base of the main trunks and lift
crowns to 5 metres 1no. Holm oak (T0O03 on plan) - Fell 1no. Holm oak
(TOO4 on plan) - Remove the 2 leaning side stems to their union at 1
metre in height and prune back selected lower and mid crown branches
on the house side by up to 2 metres 1no. Holm oak (T005 on plan) -
Remove the leaning side stem, remove the lower epicormic regrowth, lift
the crown to 5 metres, and prune back selected lower and mid crown
branches on the house side by up to 2 metres 1no. Holm oak (T006 on
plan) — Fell.
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Maytree House 60 Maybush Lane

Committee had NO OBJECTIONS to the maintenance works proposed
to the four trees but see no reason for the proposed felling of the two
other Holm Oaks and asks that East Suffolk Council’s Arboricultural
Officer consider the appropriateness of felling these trees and
whether they should be given TPOs.

94. PLANNING DECISIONS

RESOLVED the decisions on planning applications by East Suffolk Council
notified to the Town Council since the previous meeting be noted.

95. CORRESPONDENCE

None.

96. CLOSURE

The meeting was closed at 11.04am. It was noted that the next meeting was
scheduled to take place on Wednesday 23 July 2025 at 9.30am.
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MINUTES of the ASSETS & SERVICES COMMITTEE meeting held at Town
Hall, Felixstowe on Wednesday 9 July 2025 at 7.30pm

PRESENT: Clir D Rowe (Chairman)
Clir M James (Vice Chairman)

Clir D Aitchison Clir B Price
Clir N Barber Clir M Sharman
Clir S Harkin Clir W Underwood

OFFICERS: Mr A Tadjrishi (Town Clerk)

Mrs J Smith (Assets & Services Officer)

Mr T Minns (Grounds & Maintenance Manager)
IN ATTENDANCE: 3 members of the public (via Zoom)

97. PUBLIC QUESTIONS

None

98. APOLOGIES FOR ABSENCE

None.

99. DECLARATIONS OF INTEREST

The following Other Registerable Interests, to which no matters on the agenda
were directly related, were noted:

Member(s) er?:te Nature of Interest
. Other registerable interests (as an
Clir S Harkin Al employee of East Suffolk Council)

Members were reminded that if any matters directly related to their interests
arose during the meeting, they should declare them at the appropriate time.

100. CONFIRMATION OF MINUTES

It was RESOLVED that the Minutes of the Assets & Services Committee
Meeting held on 23 April 2025 be signed by the Chairman as a true record.

101. ASSETS & SERVICES BUDGET REPORT

The Committee reviewed income and expenditure against the budget as of 30
June 2025.

The Town Clerk provided an update on lease-related income, noting that several
invoices have recently been issued and payments are expected shortly. The
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telecoms mast lease continues to be invoiced under the terms of the existing
agreement while negotiations for a revised contract remain ongoing.

The Town Clerk also advised that the Council’s current three-year fixed-term gas
and electricity contract was due to expire next month. Negotiations were
underway to secure the best value for a new contract, either with the existing
supplier or alternative providers.

It was RESOLVED that the Budget Report to 30 June 2025 be received and
noted.

102. COUNCIL MOTOR VEHICLE REPORT

The Committee received a report from the Grounds & Maintenance Manager
regarding the Council’s current motor vehicles and future options.

It was noted that the lease on the Council’s electric van is due to expire. Members
expressed a preference to purchase the van, which will be possible, although it
would need to be arranged via a third party for contractual reasons.
Investigations will be made into suitable organisations to facilitate this
arrangement.

The Committee also discussed the Council’s diesel truck, which is nearing the
end of its useful life. The truck’s current value is estimated at approximately
£1,000, with several advisories noted on the last MOT and repairs estimated at
around £2,000. Members considered various options for replacement, including
leasing or purchasing a hybrid vehicle. While fully electric vehicles were
discussed, it was acknowledged that electric trucks did not yet offer the
necessary towing capacity required for Council operations.

There was general support for exploring a leasing arrangement for a hybrid or
low-emission vehicle, with the intention of moving away from diesel. A similar
approach to the electric van, leasing initially with the potential to purchase later,
was viewed positively. Following consideration of costs and specifications, the
Committee agreed to proceed with the Toyota Hilux Invincible X as the more
reasonably priced and suitable option.

Members acknowledged a likely overspend on the vehicle leasing budget, due
to differences in current lease values and anticipated costs for the new
arrangement. It was agreed that the Town Clerk would make arrangements for
the leasing of the new truck to commence after the expiration of the van lease.

It was RESOLVED that;

i. The Town Clerk proceed with arrangements to acquire the electric van
via a third party, the cost of which £10,650 plus VAT and any
administration costs, to be taken from Asset Repair and Replacement
Earmarked Reserve, and;
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103.

104.

ii. On finalising the purchase of the van, a contract hire agreement for a
Toyota Hilux Invincible X 48v Diesel Hybrid 2025 be entered into, with
expenditure for the deposit of £1,708.80 + Vat to be taken from the
Asset Repair and Replacement Earmarked Reserve, with the monthly
payment incorporated into future annual budgets.

ALLOTMENT UPDATE REPORT

The Assets & Services Officer gave an update on current allotment occupancy.

Mare’s Tail continues to be particularly problematic on Ferry Road Allotments,
especially affecting two currently vacant plots. These plots have been temporarily
taken out of circulation to allow targeted treatment. A number of methods are
being trialled, and progress will be monitored. If successful, the Council will work
with the Felixstowe Allotment Association to share effective management advice
with tenants.

It was RESOLVED that the Allotment update report be noted.

ALLENBY PARK GATES

The Committee received a report from the Grounds & Maintenance Manager
regarding the delayed reinstallation of the restored gates at Allenby Park. The
delay is due to preparatory works still required by the contractor, including
groundworks, in-situ welding, and painting. Temporary Heras fencing has been
installed to maintain overnight security in the interim.

Members discussed the likely timescale for completion, particularly in relation to
the upcoming series of free summer talks organised by Felixstowe Museum. It
was noted that the gates are unlikely to be ready in July, and while officers hope
for completion by August, this cannot yet be confirmed.

The potential addition of a laser-cut crest to the gates was also mentioned; this
is expected to be included at a later stage of the installation.

There was also interest in creating signage to share the history of Allenby Park.
Members discussed the possibility of a collaborative project between Felixstowe
Town Council, the Felixstowe Society, and Felixstowe Museum. It was agreed
that if one of the organisations were to compile historical information and propose
a design, the Council would consider funding the production of a sign as part of
its resources for the park

It was RESOLVED that:
i. The Allenby Park gates update be noted, and;
ii. That the Council be open to opportunities for collaboration with the

Felixstowe Society and Landguard Museum regarding the installation
of historical information signage for the park.
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105. ACV - LAND COMPRISING THE GROVE, EASTWARD HO AND FIELDS

The Committee received a report on the outcome of the ACV nomination
submitted to East Suffolk Council (ESC) for land comprising The Grove and
Eastward Ho. Members welcomed the successful listing of the Grove
Woodlands, Eastward Ho Playing Field, Children’s Play Area, Pavilion and Car
Park as Assets of Community Value.

Discussion centred on the areas that were not listed, particularly the paddocks,
with Members expressing disappointment and concern over the rationale
provided by ESC. While the exclusion of the agricultural land was broadly
understood, Members questioned the decision to exclude the paddocks, noting
their historical recreational use and their inclusion within the same legal title as
Eastward Ho.

It was felt that the reasoning lacked consistency and failed to recognise the
potential future community use of the paddocks. Members discussed whether a
separate application could be made; however, it was agreed that such an
application would likely be rejected outright, given that one had already been
submitted and refused.

It was acknowledged that while there is no formal right of appeal for a nominee,
Members agreed that a letter should be sent to ESC to question the basis for the
decision, particularly regarding the paddocks, and to seek clarification on the
decision-making process and whether the splitting of a single land title was
procedurally sound.

It was RESOLVED that:
i. The outcome of the ACV application be noted, and;

ii. that a letter be sent to East Suffolk Council to question the decision
not to list the paddocks as an Asset of Community Value, seeking
further clarification on the rationale and process.

106. CLOSURE

The meeting was closed at 8.14pm. The next meeting was noted as being
scheduled for Wednesday 17 September 2025 at 7.30pm.
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MINUTES of a PLANNING & ENVIRONMENT COMMITTEE MEETING held at
TOWN HALL, Felixstowe, on Wednesday 23 July 2025 at 9.30am

PRESENT: Clir S Bird (Chairman) Clir J Candy

Clir D Aitchison Clir A Folley
Clir N Barber Clir C Franklin
Clir S Bennett Clir B Price

OFFICERS: Mrs D Frost (Deputy Town Clerk)

Mrs S Morrison (Planning Administration Assistant)

IN ATTENDANCE: 1 member of Public (via Zoom)

107.

108.

109.

110.

111.

PUBLIC QUESTION TIME

None.

APOLOGIES FOR ABSENCE

Apologies for absence were received from Clir M Morris

DECLARATIONS OF INTEREST

The following Other Registerable Interests, to which no matters on the agenda
were directly related, were noted:

Member(s) Minute No. | Nature of Interest
Clir S Bennett

Other registerable interests (as a Member of

Clir J Candy All :

Clir A Folley East Suffolk Council)

Clir S Bennett Al Other registerable interests (as a Member of
Clir S Bird Suffolk County Council)

CONFIRMATION OF MINUTES

It was RESOLVED that the Minutes of the Planning & Environment
Committee meeting held on 9 July 2025 be confirmed as a true record.

PLANNING APPLICATIONS

Committee considered the following planning applications received since
the last meeting and RESOLVED to submit the following recommendations
to East Suffolk Council:

DC/25/2187/FUL | Remodelling of existing entrance way to facilitate DDA
access along with the redecoration to front & side facades along with a
A | new low level picket fence, festoon lighting along with associated posts
and small smoking shelter.

The Grosvenor 25 - 31 Ranelagh Road
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Committee recommended REFUSAL. Whilst we strongly support
the investment being made to this important leisure facility in the
town and whilst we are in support of the majority aspects of this
application, we have two specific areas of concern. Firstly, we
believe that the smoking shelter has been located wrongly in its
proposed position, it will be immediately adjacent to the public
footpath and residential properties (number 33), we therefore
believe that this proposal will be contrary to SLCP 11.2 para d and g.
Additionally we believe that this would be contrary to the provisions
protecting the Conservation Area and therefore contrary to SLCP
11.5 and the Conservation and Listed Buildings Act 1990 Section 72.
We would suggest that the smoking area be located to the rear of
the public house. Secondly, we concur with the comments of the
Suffolk Disability Forum and would ask that the front entrance be
designed with doors that open outwards as well as inwards and the
required push button controls are installed.

DC/25/2658/FUL | First floor side extension with single-storey rear
B | extension
14 CIiff Road

Committee recommended APPROVAL.

DC/25/2618/VOC | Variation of Condition No.2 of DC/21/4172/FUL -
Construction of two new houses - The internal arrangement and external
C | elevations have been amended to provide more suitable accommodation
Part Side Garden Tehidy House 65 Orwell Road

Committee recommended APPROVAL.

DC/25/2594/VOC | Variation of condition No. 2 of DC/25/0730/FUL
D | Single storey rear extension - Design Amendment
19 Park Avenue

Committee recommended APPROVAL.

DC/25/2628/P3G |Prior Notification - Change of use from commercial
space to a two bedroom flat. Spaces will be upgraded where required to
comply with fire and sound regulations.

First Floor 79A High Road

Committee recommended NO OBJECTION.

DC/25/2629/TCA | 1no. Unknown species (marked on plan) - Fell 3no.
F Unknown species (marked on plan) - Pollard to 3 metres above ground
level
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1 The Courts

Committee objects to this notification, we do not feel that there are
adequate or sufficient grounds for the proposed pollarding or
felling. Undermining of the driveway is the only reason given. We
recognize that these trees are in a prominent position, highly visible,
and contribute greatly to public amenity. Furthermore, we would
request that if the felling of one tree is allowed, we would ask for
suitable replacement planting.

112. PLANNING DECISIONS

RESOLVED the decisions on planning applications by East Suffolk Council
notified to the Town Council since the previous meeting be noted.

113. CORRESPONDENCE

a) DC/25/1214/FUL - 1 Bredfield Close, it was reported that
Committee had recommended Refusal, but the ESC Referral Panel
approved the application without it going to Committee.

b) ESC Local Plan — The Deputy Clerk informed the Committee that
ESC had published a short on-line questionnaire to be responded to by
3 September. ESC would like to hear from residents, businesses and
community organisations on how best to engage, inform and consult
during the process of preparing new planning policy documents such
as Local Plans, Design Codes, neighbourhood plans and planning
guidance. The link to the consultation will be forwarded to Councillors.

114. CLOSURE

The meeting was closed at 10.54am. It was noted that the next meeting was
scheduled to take place on Wednesday 6" August 2025 at 9.30am.
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MINUTES of a PLANNING & ENVIRONMENT COMMITTEE MEETING held at
TOWN HALL, Felixstowe, on Wednesday 6 August 2025 at 9.30am

PRESENT: Clir S Bird (Chairman)

Clir N Barber
Clir A Folley
ClIr C Franklin
Clir B Price

OFFICERS: Mr A Tadjrishi (Town Clerk)

121.

122.

123.

124.

125.

Mrs S Morrison (Planning Administration Assistant)

PUBLIC QUESTION TIME

None.

APOLOGIES FOR ABSENCE

Apologies for absence were received from Clir D Aitchison, Clir S Bennett,
Clir J Candy and Clir M Morris.

DECLARATIONS OF INTEREST

The following Other Registerable Interests, to which no matters on the agenda
were directly related, were noted:

Member(s) Minute No. | Nature of Interest

Other registerable interests (as a Member of

Clir A Folley Al East Suffolk Council)

Other registerable interests (as a Member of

Clir S Bird Al Suffolk County Council)

CONFIRMATION OF MINUTES

It was RESOLVED that the Minutes of the Planning & Environment
Committee meeting held on 23 July 2025 be confirmed as a true record.

PLANNING APPLICATIONS

Committee considered the following planning applications received since
the last meeting and RESOLVED to submit the following recommendations
to East Suffolk Council:

DC/25/2701/FUL | Two-storey construction above existing ground floor
A | extension. Reconfiguration of ground floor to facilitate access.
Park House 72 Constable Road

Committee recommended APPROVAL and we welcome the
additional capacity at this accommodation.
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DC/25/2778/TCA |1no. Unknown species (adjacent to drain at front of
B | property) — Fell

1 The Courts
Committee had NO OBJECTION to the work proposed subject to the
guidance of the East Suffolk Council’s Arboricultural Officer.

126. PLANNING DECISIONS

RESOLVED the decisions on planning applications by East Suffolk Council
notified to the Town Council since the previous meeting be noted.

127. CORRESPONDENCE

ESC Consultation Questionnaire

The Committee considered various questions posed in the consultation relating
to content, number, and how these consultations were promoted. Committee’s
main response was to promote these consultations via multi-media not only via
on-line but through advertising in the local press but also through leaflet drops
through letter boxes or with ESC official letters.

The Clerk would send back the Committee’s responses to the
questionnaire.

128. CLOSURE

The meeting was closed at 10.14am. It was noted that the next meeting was
scheduled to take place on Wednesday 27" August 2025 at 9.30am.
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MINUTES of a PLANNING & ENVIRONMENT COMMITTEE MEETING held at
TOWN HALL, Felixstowe, on Wednesday 27 August 2025 at 9.30am

PRESENT: Clir C Franklin (in the Chair) Clir J Candy
Clir D Atchison Clir A Folley
Clir N Barber Clir B Price

Clir S Bennett

OFFICERS: Mr A Tadjrishi (Town Clerk)

Mrs S Morrison (Planning Administration Assistant)

In the absence of the Chairman, Clir Corrine Franklin was elected to the Chair
for this meeting.

Clir Franklin in the Chair.

129.

130.

131.

132.

133.

PUBLIC QUESTION TIME

None.

APOLOGIES FOR ABSENCE

Apologies for absence were received from Clir S Bird and Clir M Morris.

DECLARATIONS OF INTEREST

The following Other Registerable Interests, to which no matters on the agenda
were directly related, were noted:

Member(s) Minute No. | Nature of Interest

Clir A Folley All Other registerable interests (as a Member of
Clir J Candy East Suffolk Council)

Clir S Bennett All Other registerable interests (as a Member of

Suffolk County Council)

Other registerable interests (as Trustee to

Clir D Aitchison Level Two)

CONFIRMATION OF MINUTES

It was RESOLVED that the Minutes of the Planning & Environment
Committee meeting held on 6 August 2025 be confirmed as a true record.

PLANNING APPLICATIONS

Committee considered the following planning applications received since
the last meeting and RESOLVED to submit the following recommendations
to East Suffolk Council:
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DC/25/3001/FUL | Redevelopment of the site for continued HGV Fuel
A | Provision and associate works|
Certus Terminal Dock Road Felixstowe Docks

Committee recommended APPROVAL.

DC/25/2586/FUL | Installation of two Automatic Number Plate
Recognition (ANPR) pole mounted cameras and associated non-
illuminated car park signage.

East Of England Supermarket 189 Hamilton Road

Committee recommended APPROVAL.

DC/25/2587/ADN | Non-illuminated car park signage.
East Of England Supermarket 189 Hamilton Road

Committee recommended REFUSAL. Whilst Committee are not, in
principle, opposed to the signage as per its comments to
DC/25/2586/FUL (above), Members queried the extent of the parking
restrictions proposed. The application denotes that it is only the
Sainsbury’s car park site being subject to the parking restrictions —
which is as Members understand to be the case — however the
location of the cameras as proposed under DC/25/2586/FUL appear
to capture every vehicle entering and exiting the site, irrespective of
using the Sainsbury’s car park. Members are concerned about the
impact of customers to the Range car park site and those dropping
off and picking up from the Railway Station.

DC/25/3010/VOC | Variation of Condition No. 2d of DC/24/1914/FUL -
Youth support and training facility with multimedia music & digital arts
centre - Revised Drawing

Land Adjacent To Manning Amusement Park Micklegate Road

Committee recommended APPROVAL and welcome this application.

DC/25/2921/FUL | Removal of existing garage. New garage and garden
E | room erected to side of the existing dwelling
44 Princes Road

Committee recommended APPROVAL.

DC/25/2869/FUL | Change of Use of studio to residential in connection
F | with existing residential use.
Art Studio 36 Gainsborough Road

Committee recommended APPRROVAL.
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134.

135.

136.

DC/25/2995/FUL | Retention of two banks of solar panels
Gulpher Hall Gulpher Road

Committee recommended APPROVAL.

DC/25/3056/TCA | Yew (T1 on plan) - Crown reduce by up to 1.25
H | metres
The Gatehouse Maybush Lane

Committee had NO OBJECTION to the work proposed subject to the
guidance of the East Suffolk Council’s Arboricultural Officer.

PLANNING DECISIONS

RESOLVED the decisions on planning applications by East Suffolk Council
notified to the Town Council since the previous meeting be noted.

CORRESPONDENCE

East Suffolk Council advised that it has commissioned an independent review of
our Planning Committees, including their processes and reporting, to support
future reflection, transparency, and any necessary improvements.

To support the evidence-gathering for the final report, which has been
commissioned to be undertaken by the Planning Advisory Service (PAS), the
review process will include a series of brief interviews, to which the Town
Council's Planning & Environment Committee has been invited to participate. As
Chair of the Committee, Clir S Bird will attend an interview, scheduled to take
place in person at East Suffolk House office in Melton, Woodbridge on 3™ and 4t
September 2025.

Committee NOTED the correspondence.

CLOSURE

The meeting was closed at 10.48am. It was noted that the next meeting was
scheduled to take place on Wednesday 10" September 2025 at 9.30am.
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AGENDA ITEM 10: CIVILITY AND RESPECT PLEDGE

Across the public sector there is increasing concern about the impact of bullying,
harassment and intimidation on local (parish and town) councils, councillors, clerks
and council staff, and the effect this has on the effectiveness of local government.

In response, the National Association of Local Councils (NALC), the Society of Local
Council Clerks (SLCC) and county associations established the Civility and Respect
Project. The aim is to place civility and respect at the forefront of sector priorities and
to encourage a positive culture change.

Councillors and council staff have the right to carry out their duties without fear of
abuse or intrusion into their personal lives. There is no place for bullying, harassment
or intimidation in local councils. The Civility and Respect Pledge is intended to
demonstrate councils’ commitment to promoting civil and respectful conduct and to
standing up against poor behaviour across the sector.

Felixstowe Town Council treats everyone with courtesy and respect and expects the
same in return. Intimidation, abuse, bullying or harassment of councillors, staff or
clerks—whether in person, online, verbally, in writing or via social media—is
unacceptable.

It is important to distinguish between legitimate scrutiny of those in public office and
behaviour which causes individuals to feel threatened, undermined or harassed. Any
behaviour—verbal, physical, written or digital—that causes councillors or staff to feel
uncomfortable, embarrassed or unsafe is wholly unacceptable.

Civility and Respect Pledge

Council is asked to consider signing the Civility and Respect Pledge. Further details
are available at:
https://www.nalc.gov.uk/campaigns/civility-and-respect/civility-and-respect-

pledge.html

On completion, Council would receive a certificate by email and be listed on a
national map of councils that have signed the Pledge.

By signing, Council would commit to ensuring that councillors, clerks, employees,
members of the public, partner organisations and volunteers are treated with civility
and respect, and that it will:

e Provide training programmes for councillors and staff.

e Adhere to the Councillor Code of Conduct.

« Maintain good governance arrangements, including staff contracts and a

Dignity at Work Policy.
o Seek professional advice at an early stage if civility or respect issues arise.
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o Challenge and call out bullying and harassment when it occurs.

e Continue to learn from best practice and aspire to be a role model council, for
example through the Local Council Award Scheme.

e Support continued lobbying for legislative change, including appropriate
sanctions for elected members where required.

Dignity at Work Policy

To complement the Civility and Respect Pledge, the Council should develop a
Dignity at Work Policy. The Personnel Committee will be asked to consider and
adopt the policy at its October meeting, after which it will be circulated to all staff and
councillors and published online.

Council is requested to consider approving the signing of the Civility and
Respect Pledge via the NALC website; and, to note that the Personnel
Committee will consider and adopt a Dignity at Work Policy at its October
meeting, after which the policy will be circulated to all staff and councillors
and published online.
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AGENDA ITEM 11: CIL WORKING GROUP REPORT

The Community Infrastructure Levy (CIL) Working Group met on 21 July and 29
August. A summary of discussions and recommendations from those meetings is
provided below. The Group regularly reviews a list of suitable projects for CIL
funding, and this list is updated at each meeting.

A new schedule of meetings has been agreed, to be held just before each Council
meeting, to enable regular reporting and timely recommendations.

Rugby Clubhouse

At the July meeting, Rob Brewster (Chairman) and Zoe Grix (Secretary) of
Felixstowe Rugby Club presented details of their plans for a new clubhouse at
Coronation Park, where the club now has sole occupancy following the departure of
the Cricket Club.

The club has increased its outreach through schools and social media to encourage
youth participation. New floodlights have improved the usability of the grounds, and
the club now seeks to enhance its facilities further to expand training, increase
revenue, and support wider community use.

The club’s principal sponsor has changed from 3PL to Infinity Logistics, and the
ground is now formally named The Infinity Ground.

Members recognised the value of the proposed scheme, both to the club and to the
wider community, and noted that support from the Town Council could help the club
secure additional external funding. It was suggested that the club explore District CIL
funding (the next round is expected in May) and contact East Suffolk Council for
further guidance.

Following discussion, and in recognition of the project’s merit, the Working Group
agreed to recommend that Council ring-fence £20,000 from the Town Council’s CIL
reserves, to be released subject to planning permission being granted and the
remainder of project funding being secured. Further updates will be provided in due
course.

Pump Track

On 28 August, members visited potential locations in Felixstowe and three existing
pump tracks in the Ipswich area. The contractor responsible for these tracks has also
built facilities in Bury St Edmunds and Haverhill, previously visited by the Group.

A fact-finding report will be prepared by the Deputy Town Clerk for the next meeting.
This will set out the pros and cons of potential sites, taking into account location,
neighbouring uses, ownership of the land (whether Town or District Council), and
likely community impact. External funding options will also be explored alongside
CIL.

Felixstowe Town Council (2025/26) Ordinary Council — Agenda Page 37



Bus Indicators

Options and costs for real-time bus information indicators are being investigated.

Cemetery Extension

The Cemetery Extension Project Group continues to report to the CIL Working
Group. A possible relocation site for the Scouts is being explored. CIL funding may
be requested to support provision of a new Scout venue, in recognition of the
significant fundraising already achieved by the Scouts themselves.

Litter bins

Concerns have been raised about a shortage of litter bins, particularly in the Port
Ward. This will be raised at the next Public Realm meeting.

Town Centre Improvements

Improvements to the Triangle area were discussed, in light of references within the
Cycling and Walking Strategy (ref F98). Jason Beck, Principal Planner (Policy and
Delivery) at East Suffolk Council, attended the July meeting to advise.

The Triangle is recognised as a significant opportunity area, though an ambitious
project requiring collaboration with Suffolk County Council, East Suffolk Council,
Felixstowe BID, Highways, and other stakeholders. Initial ideas include a town clock
(with temperature display) and a bandstand. Historic proposals to close the road
near Poundland were also noted for potential review.

Jason highlighted relevant strategic documents, including the Local Cycling and
Walking Infrastructure Plan (LCWIP), Suffolk County Council’s Local Transport Plan
4 (link), and the Felixstowe Area Transport Plan (link) which includes a focus on core
walking zones and improvements to the town centre

The newly formed Place Board for Felixstowe, led by East Suffolk Council and
expected to begin meeting in September, may provide an appropriate forum for
developing the project. A Place Board-led feasibility study could form the basis of a
District CIL bid.

The Working Group believes a long-term vision for the Triangle is needed, potentially
delivered in phases, and that early discussions should include East Suffolk Council,
Suffolk County Council, the Communities team, and Active Travel representatives.

Felixstowe Charities Network

Following the February Charities Summit, many groups expressed a desire for a
dedicated Felixstowe Charities Network website. A funding application for £4,570
was submitted to the Civic & Community Committee in June but was unsuccessful.
At the latest meeting, members were updated that the website has now been built at
reduced cost (£500) and is launching at the beginning of September. The CIL
Working Group recommends that this £500 be funded from the CIL reserves. This
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will secure the inclusion of “Supported by Felixstowe Town Council” on the site and
provide a tangible outcome from the Council’'s February Charities Summit.

Cinema

At the July meeting, the sale of the Palace Cinema was raised under “new ideas.”
The Group considered the matter urgent, and the Mayor subsequently called an
Extraordinary Council Meeting.

CIL Funding Update

According to the East Suffolk Council CIL database (link), there is £183,857.68 of
Town Council CIL funding due over the next year. The equivalent District CIL on
these applications will total £1,003,917.61.

This is in addition to the £466,723.11 which is currently in our CIL Earmarked
Reserves. The 5 year expiry dates for these funds are shown below:

Date Received Amount 5-year expiry date
21/10/2022 £56,729.38 20/10/2027
18/04/2023 £46,843.92 17/04/2028
24/10/2023 £111,179.85 24/10/2028
17/04/2024 £17,750.03 17/04/2029
25/10/2024 £140,900.99 25/10/2029
25/04/2025 £93,318.94 25/04/2030

Total in CIL Earmarked Reserves | £466,723.11

New Funding possibilities

The Group noted the value of providing letters of support with nominal CIL
contributions, enabling applicants to leverage larger amounts of external funding.
Both Felixstowe & Walton Football Club and Landguard Fort (for provision of toilets)
are seeking funding and will be invited to present at a future meeting.

Other projects under consideration include improvements to Cavendish Park play
equipment and an extension of the cycle route from Maidstone Road to Felixstowe
School.

It is recommended that Council RESOLVES to:

i. Note the update from the CIL Working Group;

ii. Approve ring-fenced funding of £20,000 from CIL earmarked reserves
towards the Felixstowe Rugby Club clubhouse project, subject to

planning permission being granted and the remainder of project

funding being secured; and,

iii. Approve funding of £500 from CIL earmarked reserves towards the
Felixstowe Charities Network website.
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